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[bookmark: _Toc208921760]Conditions of funding
[bookmark: _Toc208921761]Pre-Award Requirements
Within four weeks of being notified of the award, all successful applicants will be required to submit the following information for us to use on our website alongside the lay summary of the project that was included in the original application form:
· <300-word profile of the International Academic Collaborator. 

It is the Bristol Academic Host’s responsibility to ensure that this information is delivered on time. Please visit our website for examples.

The Bristol Academic Host’s Department/School will need to arrange for honorary visiting staff status for International Academic Collaborators coming to Bristol. This will enable a UCard and a UoB email to be generated. This process must be initiated at a minimum of four weeks prior to the visitor’s arrival in Bristol to avoid any complications or access issues upon arrival.

A Worktribe project must be created at application stage if required – the relevant costing specialist must be contacted for guidance. Please note, if successful, the costing specialist will need to open a G code for the funding award so they should be made aware of this. If a Worktribe is required, the final costing should be reflective of the award made, which may vary from the amount requested in the original application. It is the applicant’s responsibility to ensure the Worktribe project has been finalised including any costing changes within four weeks of the award notification, and to send the RDI team confirmation of this.

If Research Compliance raised any issues when the Research Compliance Triage checklist was submitted, we must be informed of this as well as of any actions that need to be taken to mitigate against these.  

[bookmark: _Toc208921762]During the Award - Requirements and Conditions

All applicants should familiarise themselves with the below requirements and conditions of funding, which apply to all awards under this programme.
· The Benjamin Meaker Annual Awards should be referenced in all publicity related to the visit and associated project, including event promotion.
· All International Academic Collaborators are expected to give lectures/talks to relevant audiences during their visit beyond their immediate specialist collaborators. It is the responsibility of the Bristol Academic Host to arrange all these talks, including booking the venues and event promotion.
· Details of all events and activities taking part during the visit must be emailed to the RDI team for our records and to enable us to assist with promotion.
· The Bristol Academic Host will be the Principal Investigator (PI) for the project, and will be responsible for the budget and all expenditure including making travel and accommodation arrangements and bookings. We advise contacting the School admin team for help with this. The project spend must align with the costings in the application, and must not exceed the amount awarded. We strongly recommend that successful applicants book flights and accommodation and make visa arrangements as early as possible, to avoid last-minute price increases as the award value cannot be increased at a later date.
· It is the applicants’ responsibility to ensure that appropriate travel insurance is in place as soon as possible once the dates of travel are confirmed. 
· The Bristol Academic Host’s School/Faculty is expected to provide suitable space for the International Academic Collaborator to work during their time in Bristol.
· All visa and related requirements are the responsibility of the International Academic Collaborator and/or the Bristol Academic Host School. Please refer to the UK government website for more details on visa requirements. 
· Please note that International Academic Collaborators from certain countries may also need to apply to the Academic Technology Approval System (ATAS) when planning to undertake research in the UK. Please visit the UK government website for details and allow sufficient time for any application and approvals process where applicable.
· It is the responsibility of the Bristol Academic Host to ensure that the proposed visit is compliant with all UoB policies. This includes, but is not limited to, ensuring that they have undertaken due diligence with regard to Intellectual Property Rights, Research Integrity, External Speaker Policy and Freedom of Speech Policy, in consultation with their School and/or Department as appropriate.
· If the award involves the Bristol Academic travelling abroad for more than 30 days, refer to the International Mobility Information and seek compliance advice from the International Mobility team prior to any travel.
· Awardees will need to use the University’s Global Travel Approval System [Bristol access only] to ensure their international travel is approved by their School/Faculty prior to finalising travel plans associated with their award. They should also carefully check the UK government’s foreign travel advice before planning any overseas travel.

[bookmark: _Toc208921763]Post-Award Requirements
Please be aware that it is a condition of funding that all award holders complete a BMAA End of Award Report Form at the end of the visit. This form must be forwarded to the Bristol Academic Host’s Head of School for comment before being submitted to the RDI team within four weeks of the award end date.  

Recognising that impact and outcomes can take some time to be realised, award holders will also be contacted annually in January for up to three years following the award and required to complete a short survey to report on their award outcomes. We would usually expect this reporting to be co-produced with the International Academic Collaborator; however, it is the Bristol Academic Host who is ultimately accountable for this. Bristol Academic Hosts who do not comply with the reporting requirements may be considered ineligible for future funding from the wider Research Development International team.

We also encourage award holders to get in touch with us to let us know about any outcomes or impacts which have arisen as a result of their visit at any time, which we can include in our reporting and/or help with promotion through our newsletter and/or other channels.

Please note that it is the Bristol Academic Host’s responsibility to enter all relevant visit outcomes into PURE, suitably acknowledging the BMAA programme.

All International Academic Collaborators will be invited to become members of the University of Bristol Alumni community, with continued opportunities for engagement. The programme is designed to represent the first or early stage in a developing collaboration between both individuals and institutions. We would expect that all BMAA Alumni would continue to be an advocate for the University of Bristol after their visit, both at their home institutions but also within the broader community.

[bookmark: _Toc97636307][bookmark: _Ref176783434][bookmark: _Toc208921764]Contact information 
For all queries, please contact the RDI team via the Research Development International mailbox: rd-international@bristol.ac.uk.
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